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WELCOME TO YOUR KIDS? 
HOME AWAY FROM HOME!

HOW TO CONTACT US

We?re excited to have you join our Kelly Club family! 

Our number one goal is making your child feel at home. We?ll get 
to know your child and what they like to do so we can make sure 
they have the best possible time at Kelly Club. 

You can help us out by completing the About
Me Profile and bringing it with you on your first
day. Go to kellyclub.co.nz/ about-me to
download. We will also have copies on the sign 
in/ out desk, if you wish to fill it out at the venue.

The information in this booklet will help you and
your child know what to expect from your time
at Kelly Club. If there?s anything else you?d like 
to know, come see us, we?d love to have a chat!

kellyclub.co.nz/ russell-street
Jessica Ross
russellst@kellyclub.co.nz
021 0852 5068
@KellyClubRussellStreet
25 Russell Street, Palmerston North

https://www.kellyclub.co.nz/about-me


A DAY AT KELLY CLUB
Every week at Kelly Club we have activities based on a different 
theme with a different type of activity each day (Cooking, Arts & 
Crafts, Games, Sport, or Discovery).

We vary our activities day-to-day to keep kids engaged, give them 
opportunities to try new things, and develop a range of skills. We 
encourage kids to participate, while providing options for playing 
fun games, quiet play and creativity.

Cooking ? Cooking and baking get kids thinking about 
balanced eating as well as practicing science, maths, and 
reading skills.

Arts & Crafts ? Arts and crafts get creativity flowing and 
help kids practice fine motor skills while they express 
themselves. 

Games ? Games get kids? bodies and minds moving 
while they practice life-long skills like listening, 
understanding instructions, and following rules. 

Discovery  ? Discovery activities let kids direct their 
learning to explore culture, science, language, nature, 
and so much more.

Sports ? Getting active is good for kids? brains as well as 
their bodies. It also teaches them about teamwork and fair 
play.



OUR TERMLY 
THEME 
PLANNER
The Termly Theme Planner 
breaks down what fun themes 
we have planned throughout 
each term. This is available to 
view at the sign in/ out desk at 
your venue. We always 
provide an opportunity for 
"Kids Choice" to be 
incorporated into our activities. 

WEEKLY ACTIVITY PLANNER
Our Kelly Club Weekly Activity Planner will be sent to you so you 
can see what is planned for the following week. Each day we have 
a structured activity and also free time to unwind after a busy day 
at school.



GETTING TO KELLY CLUB
Kelly Club is located at 25 Russell Street, Palmerston North. You 
can find us at the school hall.

If you feel your child needs to be collected from their classroom by a 
staff member for the first few sessions at our after-school programme, let 
us know and we can arrange this. Otherwise, your child will make their 
own way to Kelly Club where they will be signed in by a staff member.

SIGNING YOUR CHILD IN & OUT
At before-school care, we ask that you sign your child in on arrival. 
We will sign them out when the school day begins. At after-school 
care, we will sign your child in when they arrive. When you pick 
your child up, you will be required to sign your child out.

We make sure that your child is signed in and out of every session 
ensuring they?re safe and accounted for. A tablet or sign-in/ out sheet 
will be available at the Kelly Club entrance.

Please make sure you list the details of all of the people authorised to pick 
your child up in your profile. We will not allow your child to go home 
with anyone who is not on this list without first asking you for approval.



PROGRAMME COORDINATOR
Jessica Ross

Hi, I'm Jessica Ross, Coordinator at Kelly Club 
Russell Street. With childcare experience in South 
Africa, Cambodia, the Netherlands, and France, 
I'm passionate about creating a fun, safe space 
for tamariki.

OUR AWESOME STAFF
Kelly Club staff build positive relationships with kids, love having 
fun, and have a genuine commitment to enriching kids? lives. They 
create an environment that is engaging, interactive, educational, 
fun and stimulating. 

All staff are fully trained in the Kelly 
Club Policies and Procedures 
which meet the Ministry of Social 
Development?s Accreditation 
Standards. Our staff have the 
time and resources to ensure 
every child?s needs are met. We 
operate to the Ministry of Social 
Development?s required staff to 
child ratios. 

STAFF RESPONSIBILITIES
Our friendly staff are passionate about working with kids and are 
provided with training on first aid, behaviour guidance, child 
protection, and activity planning and delivery.



ENROLMENT PROCESS
If you?re reading this, you?ve likely already enrolled into our 
programme. 

If you are looking to enrol, the best way to do so is online at 
kellyclub.co.nz/ russell-street which is required prior to your child?s 
attendance at the programme. 

This helps to ensure we are prepared to provide quality care for your 
child. Please see your Programme Coordinator for any assistance.

OSCAR SUBSIDIES
If you qualify for an OSCAR subsidy, you can put it towards the cost 
of your Kelly Club care. Ensure your online bookings are up-to-date 
and bring a Work and Income Form to the venue so we can complete 
the provider section. Get in touch with your Work and Income Office 
to see if you qualify.

For more information, visit kellyclub.co.nz/ oscar-childcare-subsidy 
to learn more.

MAKING OR EDITING 
A BOOKING
We have a flexible and easy to use booking system which enables 
bookings to be made or edited online. 

Bookings can be made or changed the day prior to the booking. For 
any on the day bookings or cancellations, these need to be made 
directly with the Programme Coordinator.

https://www.kellyclub.co.nz/oscar-childcare-subsidy 


Booking Fees

Before-school ? Per child

7:00am ? 8:30am (Incl Breakfast): $16
7:45am ? 8:30am: $10

After-school ? Per child

3:00pm ? 4:30pm: $18
3:00pm ? 6:00pm: $24

Payments & Invoices
We understand that life can be busy and things change. This is why 
you only pay for the care you use. You will receive an invoice by 
email the week following your child's attended sessions. Payment is 
due on receipt of your invoice, and you can pay by credit card or 
bank transfer. 

Pricing from the 14th April 2025

Holiday Programme ? Per child

Full Day:        
School Day:
Half Day:      
Event day: 

7:00am ? 6:00pm: $58
8:30am ? 3:00pm: $48
7:00am ? 12:30pm or 12:30pm ? 6:00pm: $40   
Extra $20



IMPORTANT
INFORMATION

Cancellations
The online booking system allows you to make changes to your 
booking until 6pm the night before. 

To avoid being charged for a session, for before-school care, please 
contact us before 6pm the night before and for after-school care, 
please contact us by midday on the day of your booking.

Food
We have developed a nutritious afternoon tea menu for kids to enjoy 
after a busy day at school. The menu is catered to kids in the 
programme and any allergies, sensitivities or cultural requirements 
can be included when enrolling online. 

Our staff complete comprehensive training prior to preparing food, 
and our programme undergoes third-party assessments to verify our 
compliance with the Food Act 2014.

Holiday Programmes
We take the stress out of school holidays by giving you the 
confidence that your kids are having a blast and being well-cared 
for at the same time. 

Your 5-13-year-olds will love the huge variety of activities and trips 
that are designed to inspire and entertain. We have over 60 fun 
holiday programmes running throughout New Zealand.

Late Pick-Up
If your child/ ren are collected late after the conclusion of the 
programme you will be charged $20 per 15 minutes? or part thereof.



Medication & Important Information
Let us know if your child needs to take medication during our 
programme. We will ask you to fill out a Medication Consent Form to 
ensure your child gets the right dosage at the right times. Please also 
keep important information about your child, (allergies and 
behavioural or medical needs, etc.) updated through your profile on 
our website. Please discuss any changes with your Programme 
Coordinator.

Sickness
If your child becomes ill at Kelly Club we will contact you to 
determine if your child needs to be picked up.

Teacher Only Days
We may operate Teacher Only Day and Half-Day Sessions when the 
school is closed. We will send out further information and an event to 
book into ahead of these days.

Unexpected Absence
We will contact you or your nominated emergency contacts if your 
child does not arrive at Kelly Club for their booked session. It?s 
important that you keep your contact details and emergency contact 
details up-to-date in your online profile.

Visitors
Visitors to the programme will need to complete a Visitor Sign In 
Form. You are welcome to pop in and visit your child at the 
programme any time, but if you plan on staying longer than a typical 
drop off or pickup, please also sign in.



We can?t wait to see you soon at
Russell Street School

Website:
Contact:
Email:
Phone:
Facebook:
Address:

kellyclub.co.nz/ russell-street
Jessica Ross
russellst@kellyclub.co.nz
021 0852 5068
@KellyClubRussellStreet
25 Russell Street, Palmerston North

Additional Information
For more information, please get in touch with 
one of our friendly team, or refer to our Terms 
and Conditions and Privacy Policy below.

kellyclub.co.nz/ terms-and-conditions

kellyclub.co.nz/ privacy-policy.

kellyclub.co.nz
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